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• Unique id for each ACR.

• Search criteria using name.

• Save as draft facility.

• Timely SMS alerts at each
stage.

• Evaluation using IFMS Mobile
App.
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Key Features



• Work flow creation

• Self Declaration and
IPR Filing

• Evaluation

• Disclosure
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Stages Involved

Stages



Workflow

• To be created by the 
administrative department/ HOD.

• Individual employee wise work 
flow creation

• Details like cadre, scale, date of 
appointment etc. are fetched 
automatically.

• Details of Reporting 
/Reviewing/Accepting authorities 
needs to be entered.
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Steps

Workflow Creation



• Form can be accessed by employees 
using his login id of IFMS.

• Details entered while workflow creation, 
will be visible to the employees.

• Employee needs to enter summary of 
responsibilities assigned to him/her 
during the period under review and 
submit the form.

• It is mandatory for the employee to 
submit his/her IPR before filling up the 
declaration. 
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Steps

Self Declaration



• Form instantly becomes available to
Reporting Officer as soon as it is submitted
by the employee.

• Reporting authority needs to assess the
employee’s performance on various
parameters and forward it to Reviewing
Authority.

• Reviewing Authority needs to review the
appraisal done by the Reporting Officer and
submit his/her views to the Accepting
authority.

• Accepting authority needs to
accept/approve the appraisal made by
Reporting/Reviewing authority and close
the ACR.
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Steps

Evaluation



• ACR is made available to 
the employee after 
completion of the 
evaluation process.

• It is also made available to 
the establishment 
responsible for creation of 
the workflow.
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Steps

Disclosure

Disclosure



• While creating the workflow user can edit 
designation of both employee as well as Officer 
according  to their time period

• Supporting  document upload facility is available 
while batch creation

• while filing the IPR, User can fetch previous year 
data with check box facility to select multiple 
entries.

• User can edit or delete IPR entries before e-sign 
the respective year ACR Batch

• SMS alert at each level to intimate employee 
timely

• If same officer has to do evaluation at multiple 
levels then all the levels can be evaluated in one 
go. Click here
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New Modifications

Modifications



Thank You.
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Back
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Steps for creating work flow
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Select ACR Batch Creation
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Same DDO Vs Other DDO
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Fill up the details



Directorate of Treasuries, Pension and Entitlements, Uttarakhand



Directorate of Treasuries, Pension and Entitlements, Uttarakhand

e-Sign
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* Individual batch wise e-signing of work flow created

e-Sign
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Cntd..



Cntd…
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Cntd..
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Cntd...
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Back

Cntd…

Directorate of Treasuries, Pension and Entitlements, Uttarakhand



Directorate of Treasuries, Pension and Entitlements, Uttarakhand

Immovable Property Return (IPR)



Cntd…
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Back

Cntd…
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Self declaration



Cntd…
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Cntd…
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Cntd…



Cntd…
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*After successful submission of self appraisal Employee 
needs to e-sign the declaration.

Back

Cntd…
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Evaluation by Reporting Officer



*Individual employee wise evaluation. 
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Cntd…
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Cntd…
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Cntd…
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Cntd…
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E-Sign by Reporting Officer
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Evaluation by Reviewing Officer
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Cntd…
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Cntd…
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Cntd…



Cntd…
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Cntd…
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Cntd…
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Cntd…
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Cntd…
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Evaluation by Accepting Officer



Directorate of Treasuries, Pension and Entitlements, Uttarakhand

Cntd..
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Cntd..
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Back
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4. Disclosure and Status
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Cntd..

Back
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Work Flow Creation
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Cntd..
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Cntd..
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Self Declaration
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Cntd..



Directorate of Treasuries, Pension and Entitlements, Uttarakhand

Cntd..
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Cntd..
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Cntd..
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Cntd..
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Cntd..
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Cntd..
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Evaluation by Accepting Officer
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Cntd..
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Cntd..
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Cntd..
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Cntd..
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Cntd..



Directorate of Treasuries, Pension and Entitlements, Uttarakhand

Cntd..
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Cntd..
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Cntd..
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Cntd..



• After submitting the self 
appraisal by employee, the 
batch in which period is 
less than 90 days will be 
directly forwarded to 
Accepting Officer.

• The evaluation of such 
batches will be done only 
by Accepting Officer
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WorkFlow Less than three months

Steps
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